
THURSDAY
TRAINING

Digital Maldives for
Adaptation, Decentralization
and Diversification

SHARE | LEARN | ELEVATE



Digital Maldives for
Adaptation, Decentralization
and Diversification dmadd.gov.mv

The DMADD team carries out monthly workshops named ‘ThursdayTraining’. These short trainings 
aim to facilitate knowledge sharing among its members. The sessions are planned to be conduct-
ed on the last Thursday of every month.

The primary objective of these workshops is to enhance mutual understanding and upskilling 
among team members, ultimately contributing to the achievement of the project’s overarching 
goals. The D’MADD team will share insights related to their work as well as have the chance to 
impart valuable experiences and life lessons that could benefit the entire team.

This initiative not only promotes professional growth but also strengthens the bonds within the 
DMADD team, setting a positive tone for collaborations and teamwork.
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Thursday Training Brief: QuickBooks Introduction

On Thursday, our Finance Management 
Specialist, Ms. Ahlam Abdul Sattar, conducted 
a comprehensive run-through of the newly 
purchased QuickBooks Online (QBO) platform. 
The session aimed to familiarize the team with 
essential features and practical workflows to 
enhance our financial management processes.

Training Highlights:

Account Settings & Access Permissions: 
Guidance on configuring user roles and 
permissions for secure access.
 
QuickBooks Overview: Introduction to QBO’s 
key features and benefits for streamlined record 
keeping.
 
Record Keeping & Account Activities: 
Demonstrated how to track transactions, 
unbilled purchase orders, budgets vs. actuals, 
and supplier bill payments.
 
Expenditure Reports & Transaction Search: 
Techniques for generating expenditure reports 
and searching transactions by invoice number, 
vendor, or reference.
 
Chart of Accounts & DA Activities: Explained 
the setup and management of the chart 
of accounts and recording DA activities. 

Withdrawal Applications & Journal Entries: 

Walkthrough of recording receipts, journal 
entries, expenses, returns, and refunds.
 
Bill Recording: Step-by-step process for 
recording bills, selecting vendors, connecting 
POs, and processing payments.
 
Supplier & Customer Management: Instructions 
on adding suppliers, customers, and classes for 
better reporting.
 
Reporting & Budget Import: Overview of 
generating reports and importing budgets into 
QBO.
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